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www.pvrpd.org * 805-482-1996

Submit Proposals to:
Pleasant Valley Recreation and Park District
Attn: Mary Otten
1605 E. Burnley Street
Camarillo, CA 93010
(805) 482-1996 x114
motten@pvrpd.org

RFP responses to be received until 2:00pm April 1, 2022



Pleasant Valley Recreation and Park District Voter Opinion Surveys and Polling Services

Contents
INEFOAUCHION Lt a e st sr e s ae b b en e sreeanes 3
PrOJECT SCOPE ..ttt 4
SUDMISSION REQUIFEMIENTS ... .ciiiiiiiiiiiiicterre e e s e e s 4
100 A ISY=1 (=T 4] o OO SR RUUTRU PP URUPRUPO 5
ProJECE SCREAUIE .. et s b e bt s nesr e e e neeanes 6

2|Page



Pleasant Valley Recreation and Park District Voter Opinion Surveys and Polling Services

Introduction

The Pleasant Valley Recreation and Park District (“District”), in conjunction with the City of Camarillo
(“City”), is issuing this Request for Proposals (“RFP”’). The District is currently seeking proposals from
qualified firms or teams of firms with experience in conducting public opinion polls, communicating
with the public, and developing strategic recommendations for pursuing revenue raising ballot
measures.

The District, an independent special district, was formed in January 1962 under the State Public
Resources Code of California. The birth of the District was approved by the voters in the Camarillo
community to provide quality programs, parks and facilities that could be enjoyed by everyone. The
District is located in and around the city of Camarillo, serves a population of over 70,000 and covers
an area of approximately 45 square miles. It has grown from one park to 28 parks since its inception
60 years ago. Within the District, a variety of recreational facilities exist including: a senior center, an
indoor aquatic center, a community center, dog parks, lighted ball fields, tennis courts, a running track,
walking paths, premier soccer fields, hiking trails, picnic pavilions, children’s play equipment, and
barbecue areas.

The City, incorporated in 1964, owns two small parks and a trail system that it operates independently
of the District. The City also owns and operates a full-service library.

Below is a map that displays the District’s and the City’s respective Spheres of Influence:
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Background Information

The Pleasant Valley Recreation and Park District (“District”) partnered with the City of Camarillo
(“City”) to request assistance in the visioning and preparation of design concepts and cost estimations
for a Senior and Community Recreation Facility. The District and City jointly approved “Plan 2” as
conceptually designed by Greenplay LLC. Both boards agreed that further cost estimates and design
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refinement of the approximately 31,272 square foot active and passive recreation facility was
necessary. The District approved the architectural firm of LPA to conduct further cost and design
refinement studies for the Senior and Community Recreation Facility Design Project. These studies
have been completed and both boards approved a stand-alone 30,728 square foot facility to include a
2-court gymnasium, a large activity room, a large multi-purpose/fitness room, a medium activity room,
lobby and office space. Cost for the construction of this option is estimated at $39.5 million. Neither
agency has sufficient funds to build and maintain this facility. Exploring new revenue sources is a
primary objective in order to build and operate this new facility.

Project Scope

The Scope of Work will encompass working with District and City staff, as well as the District/City
Liaison Committee, attending various public meetings, conducting a statistically valid and stratified
survey, measuring survey results and assessing data, developing recommendations for next steps, and
preparing a final report. The selected consultant’s proposed Work Plan and Schedule will form the
basis for negotiations of a final Scope of Work for the Professional Services Agreement.

Polling and Public Opinion Research Services

1. Development of the survey instrument proposed for a voter opinion poll and the methodology
to be employed for a statistically valid sampling of the registered voters. The survey must be
made available in English and Spanish.

2. Process of conducting and interpreting the public opinion poll, including the sample size based
on the District demographics. Include methods used to mitigate language barriers.

3. Coordination with the District to assess the results of the public opinion poll, discuss
implications, related issues and alternatives.

4. A draft and final written report and presentation of results. The final report shall include at a
minimum the framework and methodology used; the tabulation of all calls and/or contracts
made as part of the survey; the tabulation of survey results, key findings, and detailed findings
(i.e., top-lines, and cross tabs); and conclusions and recommendations.

5. If the District and/or City moves forward with placement of a revenue ballot measure in 2023-
2024, the scope of work will also include assistance in developing ballot measure and
ordinance language.

Proposal Submittal Requirements

The prospective Respondent shall submit ten (10) copies, plus an electronic version of the proposal to
the Pleasant Valley Recreation and Park District, which will not be opened publicly. All submittals shall
be from a Consultant that has demonstrated experience in producing and conducting statistically
reliable polling surveys for California revenue ballot measures.

All acceptable proposals submitted must include the following:

Letter to the Selection Committee (Liaison Committee)

This is your opportunity to introduce your team to us. The letter must convey a basic understanding
of the prospective project and its key objectives and an overview of the Project team. Explain the
applicant’s experience providing similar services for government entities, including experience
identifying important policy options based on research and analyses.
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Staffing Qualifications and Organization Experience

Provide a clear description of the principal firm’s Project Manager and the proposed team with names,
resumes, project responsibilities and proposed staffing numbers. Provide a list of all successful ballot
measures that have been performed over the past 12-years. Experience listed should be from the last
three to five years with projects relevant to the Scope of Work in this Project. Each listed experience
shall have a Project Manager listed as a reference with name(s) and current telephone numbers(s).
The listed experience should distinguish between the experience and projects of the firm and the
individuals. Consultant shall identify all subcontractors they intend to use for the proposed scope of
work and indicate what products and/or services are to be supplied by the subcontractor.

Work Plan and Schedule

e Provide demonstrated understanding of the District’s and City’s needs and scope of the
project; and describe past efforts to establish baseline perceptions and opinions regarding a
variety of topics.

e Describe the recommended approach, suggested sample size, margin of error, research
methodology, timeline and work plan to include major and subtasks.

e Provide a management plan with a description of qualifications of the key personnel selected
to lead the scope of services.

e |dentify tasks the consultant will perform versus tasks District staff will perform or coordinate.

¢ Identify any suggested modification to the scope of services listed above.

Cost Proposal/Schedule of Fees
Provide an all-inclusive cost proposal for all proposed services, including partnering firms total cost
and incidental expenses.
e If the fee is based on hourly rates, include rates for all team members, the expected
range of billable hours, and a “not to exceed” budget.
e Project costs broken out and to include all expenses that will be charged to the District.
¢ Identify how potential options regarding methodology, sample size, number of survey
questions and conducting a survey in English and Spanish could affect the cost.
e Provide proposed incremental costs for any optional services, or other variability in
services, particularly the cost for additional presentations beyond a minimum of three.
e A disclosure of all personal, professional or financial relationships with any officer
and/or employee of the District or the City.

Contract Requirements
Acknowledgment that a contract and insurance will be provided in substantially the same form as
provided in Attachment A. List any requests for modifications to the standard contract template.

Firm Selection Process
Failure to meet the requirements for the RFP can be cause for rejection of the proposal. The District
will evaluate all proposals, and if your proposal is accepted the District may elect to set up interviews
to help identify the most qualified firm. The proposals will be evaluated on a variety of factors including
but not limited to:

e Understanding of the project and technical approach

e Firm’s qualifications and technical experience, particularly within the municipal government

environment
e Overall project design and methodology
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e Proposed cost to provide the requested services

e Willingness to enter into a contract and provide insurance substantially in the form of the
District’s standard services agreement (Attachment A). Within 30 days of Board approval,
enter into a contract with the District.

e The District will contact the references of the top proposals and will use that information in
the evaluation and selection process.

Right to Reject

The District reserves the right to accept and or reject any or all proposals submitted, and or request
additional information from all proposers. The District also reserves the right to modify any aspects
or waive any irregularities, terminate, or delay this RFP, the RFP process, and/or the program, which is
outlined within this RFP at any time if doing so would serve the interest of the District. Contract award
will be made at the sole discretion of the District based on evaluation of all responses.

Project Schedule

Request for Proposal Open — March 4, 2022

Deadline for Proposals - 2:00 pm April 1, 2022

Consultants Selected for Interview - April 11th — April 15th, 2022
Interviews Conducted - April 2022

Approval and Award of Project - May 2022

Presentation of Final Report to District Board - July 2022

oV W NN

Additional Information

All responses to this RFP will become the property of Pleasant Valley Recreation and Park District. All
proposals and any subsequent contract will be subject to public disclosure per the “California Public
Records Act,” California Government Code, sections 6250-6270, once the District has awarded the
contract resulting from this solicitation.

The District will review and evaluate all proposals. The District reserves the right to request one or
more oral interviews of any respondents prior to the final selection. The District assumes no liability
for any cost incurred by any firm in the preparation of its proposal in response to this RFP, or
presentation of the proposal or subsequent interview(s), nor for obtaining any required insurance.
The District reserves the right to negotiate all final terms and conditions of any contract as necessary
to more closely match District needs.

Attachments:
Attachment A — Standard Services Contract Template
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PROFESSIONAL SERVICES AGREEMENT
BETWEEN THE PLEASANT VALLEY
RECREATION & PARK DISTRICT

AND
CONSULTANT, INC.

This agreement is made and entered into, effective between
the PLEASANT VALLEY RECREATION AND PARK DISTRICT, a public agency
(“District”), and ., a California (“Consultant”).

RECITALS

WHEREAS, following District’s Request for Proposal process, the District
desires to contract with Consultant for certain professional planning services
necessary for the development of an Open Space, Trail, and Greenway Planning
Study (“Project”).

WHEREAS, Consultant represents that it has the qualifications and technical
skills, experience and expertise to perform these services for the District.

NOW THEREFORE, based on the terms and conditions herein, the parties
agree as follows:

1. Scope of Services

Consultant shall perform the professional services required to complete
the Project for the District as described in the Scope of Work August 2017 attached
as Exhibit “B” and incorporated by reference herein.

All work and services by Consultant shall be performed in a diligent and
professional manner.

Consultant warrants that its services shall be performed, within the
limits prescribed by the District, in a manner consistent with the level of care and
skill ordinarily exercised by environmental, planning, and engineering professionals
under similar circumstances at the time its services are performed. No other
warranty or representation, express or implied, is included or intended by
Consultant’s Proposal, this Agreement, or any reports or documents prepared
herewithin.

Consultant agrees to undertake the discrete tasks outlined in Exhibit
“B” only upon consultation with and authorization from the District’s General
Manager and Park Superintendent.

As further described on Exhibit “B”, Consultant’s Services include:



2. Term of Contract

Unless otherwise earlier terminated as specified in Section 9, this
Agreement shall commence on the date set forth above and shall expire at completion
of the Project no later than . Consultant shall complete all work
1n accordance with the timelines set forth in the Proposal.

3. Force Majeure

The time period(s) specified in the Schedule of Performance for
performance of the services rendered pursuant to this Agreement will be extended
because of any delays due to unforeseeable causes beyond the control and without the
fault or negligence of the Consultant, including, but not restricted to, acts of God or
of the public enemy, unusually severe weather, fires, earthquakes, floods, epidemics,
quarantine restrictions, riots, strikes, freight embargoes, wars, litigation, and/or acts
of any governmental agency, including the District, if the Consultant shall, within
ten (10) days of the commencement of such delay, notify the Project Manager in
writing of the causes of the delay. The Project Manager shall ascertain the facts and
the extent of delay and extend the time for performing the services for the period of
the enforced delay when and if, in the judgment of the Project Manager, such delay
1s justified. The Project Manager's determination is final. In no event will Consultant
be entitled to recover damages against the District for any delay in the performance
of this Agreement, however caused; Consultant's sole remedy being extension of the
Agreement pursuant to this Section.

4. Independent Contractor Relationship

a. It 1s expressly understood between the parties that no
employee/employer relationship is intended, the relationship of
Consultant to District being that of an independent contractor.
District shall not be required to make any payroll deductions or
provide Workers’ Compensation Insurance coverage or health
benefits to Consultant.

b. Consultant is solely responsible for selecting the means, methods
and procedures for performing its services hereunder as assigned
by the District and for coordinating all portions of the work so the
results will be satisfactory to District. Consultant will supply all
tools and instruments required to perform its services under this
Agreement.
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c. Pursuant to this Agreement, Consultant is rendering professional
services only and any payments made to it are compensation
solely for such services as it may render and recommendations it
may make in the performance of services.

5. Compliance with Laws

Consultant will be solely responsible for giving all notices and complying
with any and all applicable laws, ordinances, rules, regulations and lawful orders of
any public authority relating to Consultant’s work, including but not limited to those
relating to copyright, trademark or other intellectual property matters.

6. Licenses, Permits, Fees and Assessments.

Consultant shall obtain at its sole cost and expense, such licenses,
permits and approvals as may be required by law for the performance of the services
required by this Agreement. Consultant shall have the sole obligation to pay for any
fees, assessments, taxes, including applicable penalties and interest, which may be
imposed by law and arise from or are necessary for the Consultant's performance of
the services required by this Agreement; and shall indemnify, defend and hold
harmless District against any claim for such fees, assessments, taxes, penalties or
interest levied, assessed or imposed against District hereunder.

7. Environmental Laws.

Consultant shall comply with all applicable environmental laws,
ordinances, codes and regulations of Federal, State, and local governments.
Consultant shall also comply with all applicable mandatory standards and policies
relating to energy efficiency.

8. Acknowledgment of Relationship

Consultant agrees that all dealings of the parties under this Agreement
shall be confidential, and writings, reports, data, information or communication
developed, prepared or assembled by Consultant under this Agreement, or any
information made available to Consultant by District, shall not be revealed,
disseminated or made available by Consultant to any person or entity other than
District without the prior written consent of District, unless otherwise required by
subpoena or applicable law.

9. Payment to Consultant

a. District shall pay Consultant monthly in proportion to the
services performed plus reimbursable expenses and charges for
additional services within thirty (30) days after receipt of
Consultant’s invoices in a form approved by District’s, with the
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exception of any disputed amounts which shall be withheld until
resolution of the dispute. Payment terms are further described on
Exhibit “C”.

Total Project Cost not to Exceed: $

b. No payment made under this Agreement shall be conclusive
evidence of Consultant’s performance of the Agreement, either
wholly or in part, and no payment shall be construed to be an
acceptance of Consultant’s work.

10. Assistance by District

District agrees to provide to Consultant available information of
relevance to Consultant’s work, including all data and documents pertaining to the
Project. District pledges to work cooperatively with Consultant and render all
reasonable assistance toward completion of Consultant’s work.

The District’s Project Manager shall be Mary Otten, General Manager.
11. Ownership of Documentation

All maps, data, reports and other documentation (other than
Consultant’s drafts, notes and internal memoranda), including duplication of same
prepared by Consultant in the performance of these services, shall become the
property of the District and shall be retained by the Consultant for a period of three
years after completion of the Project. If requested by the District, all, or the
designated portions of such documentation, shall be delivered to the District.

12. Termination of Contract

Consultant specifically acknowledges and agrees that the District may
at any time during the term of this Agreement terminate Consultant’s services with
or without cause, and without penalty, at the completion of any phase of Consultant’s
services as set forth in Exhibit “B.” Any termination or any special instructions
hereunder from District shall be made in writing. In the event this Agreement is
terminated, all data, specifications, documents and information generated by
Consultant in connection with the Project shall be delivered to District and may be
used by District. Copies of these materials may be retained by Consultant.

13. Indemnification and Hold Harmless; Insurance Requirements

a. Indemnity for Professional Liability. When the law establishes a
professional standard of care for Consultant's services, to the fullest extent
permitted by law, Consultant shall indemnify, defend and hold harmless
District and its officers, employees, agents (the “District's Parties”) from and
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against any and all losses, liabilities, damages, costs and expenses, including
attorneys' fees and costs to the extent same are caused in whole or in part by
any negligent or wrongful act, error or omission of Consultant, its officers,
agents, employees of subcontractors (or any entity or individual for which
Consultant shall bear legal liability) in the performance of professional
services under this Agreement.

b. Indemnity for Other Than Professional Liability. Other than in
the performance of professional services and to the full extent permitted by
law, Consultant shall indemnify, defend and hold harmless District and
District's Parties from and against any liability (including liability for claims,
suits, actions, losses, expenses or costs of any kind, whether actual, alleged or
threatened, including attorneys' fees and costs, court costs, defense costs and
expert witness fees), where the same arise out of, are a consequence of, or are
in any way attributable to, in whole or in part, the performance of this
Agreement by Consultant or by any individual or entity for which Consultant
is legally liable, including but not limited to officers, agents, employees or
subcontractors of Consultant.

c. Submission of insurance certificates or other proof of coverage
shall not relieve Consultant from liability under this indemnification and hold
harmless provisions. These provisions shall survive the termination of this
Agreement and shall apply whether or not such insurance policies shall have
been determined to be applicable to any of such damages or claims for

damages.

d. Prior to the commencement of the Project, Consultant shall
provide District with proof of the types and amounts of insurance described on
Exhibit “A”.

14. No Assignment

This Agreement is a personal services contract and work hereunder
shall not be delegated or assigned by Consultant to any person or entity without the
advance written consent of District. Consultant shall not employ any subcontractors
for its work.

15. Examination of Records

Consultant agrees that District shall have access to and the right to
examine at any reasonable time and on reasonable notice Consultant’s documents,
papers and records, including accounting records, relating to or involving this
Agreement.
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16. Notice

All notices or other official correspondence relating to contractual
matters between the parties shall be made by depositing the same as first-class,
postage paid mail addressed as follows:

To Consultant:

To District: PLEASANT VALLEY RECREATION & PARK DISTRICT
Attn: Mary Otten, General Manager
1605 E. Burnley Street
Camarillo, CA 93010

or such other address as either party may designate hereinafter in writing delivered
to the other party. All notices shall be agreed to have been received three (3) days
after mailing.

17. No Waiver

No failure or delay by District in asserting any of District’s rights and
remedies as to any default of Consultant shall operate as a waiver of the default, of
any subsequent or other default by Consultant, or of any of District’s rights or
remedies. No such delay shall deprive District of its right to institute and maintain
any actions or proceeding which may be necessary to protect, assert or enforce any
rights or remedies arising out of this Agreement or the performance of this
Agreement.

18. Partial Invalidity

If any term, covenant, condition, or provision of this Agreement is found
by a court of competent jurisdiction to be invalid, void, or unenforceable, the
remainder of the provisions hereof shall remain in full force and effect, and shall in
no way be affected, impaired, or invalidated thereby.

19. Terms

No alteration or variation of the terms of this Agreement shall be valid
unless made in writing and signed by the parties. No oral understanding or
agreement not incorporated herein shall be binding on any of the parties.

20. Incorporation of Recitals

The foregoing recitals are incorporated herein as though fully set forth.
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21. California Law

This Agreement shall be interpreted and construed pursuant to the laws
of the State of California. Any dispute between the parties shall be filed and heard
in a court of competent jurisdiction in the County of Ventura, State of California.

22. Additional Provisions

Consultant agrees that no full time employee of District shall be
employed by its firm during the period that this Agreement is in effect.

23. Attorneys' Fees.

If either party to this Agreement is required to initiate or defend or made
a party to any action or proceeding in any way connected with this Agreement, the
prevailing party in such action or proceeding, in addition to any other relief which
may be granted, shall be entitled to reasonable attorneys’ fees, whether or not the
matter proceeds to judgment, and to all other reasonable costs for investigating such
action, taking depositions and discovery, including all other necessary costs the court
allows which are incurred in such litigation.

24, Conflict of Interest.

Consultant warrants that it has not paid or given and will not pay or
give any third party any money or other consideration for obtaining this Agreement.
Consultant shall comply with all conflict of interest laws and regulations.

25. Interpretation.

The terms of this Agreement shall be construed in accordance with the
meaning of the language used and shall not be construed for or against either party
by reason of the authorship of this Agreement or any other rule of construction which
might otherwise apply.

26. Corporate Authority.

The persons executing this Agreement on behalf of the parties hereto warrant
that (1) such party is duly organized and existing, (ii) they are duly authorized to
execute and deliver this Agreement on behalf of said party, (iil) by so executing this
Agreement, such party is formally bound to the provisions of this Agreement, and (iv)
the entering into this Agreement does not violate any provision of any other
Agreement to which said party is bound.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement

the day and year first above written.

ATTEST:

INSERT

01224.0001/402140.1

DISTRICT:
PLEASANT VALLEY RECREATION &
PARK DISTRICT

By:

Mary Otten, General Manager

CONSULTANT:
XXXX, a California corporation &
PARK DISTRICT

By:
Name:
Its:

By:
Name:
Its:




EXHIBIT “A”

PLEASANT VALLEY RECREATION & PARK DISTRICT

INSURANCE REQUIREMENTS

Consultant shall procure and maintain for the duration of the Agreement (and
thereafter as specified herein) insurance against claims for injuries to persons or
damage to property which may arise from or in connection with the performance of
the work hereunder by Consultant, his agents, representatives, employees or
subcontractors.

MINIMUM SCOPE OF INSURANCE

Coverage shall be at least as broad as:

1.

Insurance Services Office Commercial General Liability coverage
(occurrence form CG 00 01).

Insurance Services Office form number CA 00 01 covering Automobile
Liability, Code 1 (any auto).

Workers’ Compensation insurance as required by the State of California
and Employer’s Liability Insurance.

MINIMUM LIMITS OF INSURANCE

Consultant shall maintain limits no less then:

General Liability (Including operations, products and completed
operations, as applicable): $1,000,000 per occurrence for bodily injury,
personal injury and property damage. If Commercial General Liability
Insurance or other form with a general aggregate limit is used, either
the general aggregate limit shall apply separately to this project/location
or the general aggregate limit shall be twice the required occurrence
limit.

Automobile Liability: $1,000,000 per accident for bodily injury and
property damage.

Employer’s Liability: $1,000,000 per accident for bodily injury or
disease.

Errors and Omissions Liability: A policy of professional liability
Insurance in an amount not less than $1,000,000 per occurrence.
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5.

6.

Contractors Pollution Liability: N/A

Asbestos Pollution Liability: N/A

DEDUCTIBLES AND SELF-INSURED RETENTION

Any deductibles or self-insured retentions must be declared to and approved by the
District. At the option of the District, either (1) the insurer shall reduce or eliminate
such deductibles or self-insured retentions as respects the District and its directors,
officers, employees, agents and volunteers (collectively “District Parties”), or (2)
Consultant shall provide a financial guarantee satisfactory to the District
guaranteeing payment of losses and related investigations, claim administration and
defense expenses.

OTHER INSURANCE PROVISIONS®

The commercial general liability and automobile liability policies are to contain, or
be endorsed to contain, the following provisions:

1.

The District and District Parties are to be covered as insured’s as
respects: liability arising out of work or operations performed by or on
behalf of the Architect; or automobiles owned, leased, hired or borrowed
by Consultant.

For any claims related to this Agreement, Consultant’s insurance
coverage shall be primary insurance as respects the District and District
Parties. Any insurance or self-insurance maintained by the District and
District Parties shall be excess of the Consultant’s insurance and shall
not contribute with it.

Each insurance policy required by this clause shall be endorsed to state
that coverage shall not be canceled by either party, except after thirty
(30) day's prior written notice has been provided to the District.

If General Liability, Contractors Pollution Liability and/or Asbestos Pollution
Liability and/or Errors & Omissions coverage’s are written on a claims-made form:

1.

The retroactive date must be shown, and must be before the date of this
Agreement or the beginning of work on the Project.

Insurance must be maintained and evidence of insurance must be
provided for at least five (5) years after completion of the contract of the
Project.

If coverage is canceled or non-renewed, and not replaced with another
claims-made policy form with a retroactive date prior to the Agreement
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effective date, Consultant must purchase an extended period coverage
for a minimum of five (5) years after completion of the Project.

4. A copy of the claims reporting requirements must be submitted to the
District for review and approval.

ACCEPTABILITY OF INSURERS

Insurance is to be placed with insurers with a current A.M. Best's rating of no less
than A: VII, unless otherwise acceptable to the District. Exception may be made for
the State Compensation Insurance Fund when not specifically rated.

VERIFICATION OF COVERAGE

Consultant shall furnish the District with original certificates and amendatory
endorsements effecting coverage required by this clause. The endorsements should
be on forms provided by the District, or on other than the District’s forms provided
those endorsements conform to District requirements and are acceptable to the
District. All certificates and endorsements are to be received and approved by the
District before work commences. However, failure to do so shall not operate as a
waiver of these insurance requirements. The District reserves the right to require
complete, certified copies of all required insurance policies, including endorsements
affecting the coverage required by these specifications at any time.

SUB-CONTRACTORS

Consultant shall include all subcontractors as insured’s under its policies or shall
furnish separate certificates and endorsements for each subcontractor. All coverage’s
for subcontractor shall be subject to all of the requirements stated herein.

END OF PAGE
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EXHIBIT “B”

SCOPE OF WORK
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EXHIBIT “C”

COMPENSATION
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